READ ME FIRST - INSTRUCTIONS
GO TO NAC WEBSITE -( ADMISSIONS -( VOCATION DIRECTOR RESOURCES ( PARISH PASTORAL ASSIGNMENTS

  If you have more than one assignment (e.g., study and pastoral work, or parish assignment and CPE), complete set of forms for each assignment.  Thank you for your cooperation!
You may give either the electronic or paper versions of your forms to your supervisor.  Obviously, the electronic version makes it much easier to type in the answers.  

Please also note that each student is responsible for only ONE Pastoral Assignment Theological Reflection for the summer.  If you have multiple assignments (i.e. parish and study) you choose only one experience from one assignment to reflect upon.  
SUMMER ASSIGNMENT (PARISH, MISSIONARY WORK, CAMP, OTHER)
· Give the “Pastoral Assignment Letter to Supervisor” and “Pastoral Placement Formation Suggestions” documents to your supervisor upon arrival.  
· Complete the “Pastoral Placement Expectations Worksheet” with your supervisor immediately upon arriving at your assignment.  You may also choose to email all of the documents to him before you leave the College to save both of you time in finding them later.  Be sure to email them to yourself as well so you have easy access to them this summer.
· Give the “Pastoral Placement Supervisor Evaluation” to your supervisor immediately upon arriving at your assignment and ask him to complete this form and discuss it with you BEFORE you leave your assignment.
· Remind him that you would also like him to ask a staff member, parishioner, or volunteer, etc. to complete the “Pastoral Placement Parish Staff Member Evaluation” form before the end of your assignment as well. Only one Parish Staff Member Evaluation is required, however you or your supervisor may wish to have multiple individuals complete an evaluation (some dioceses prefer multiple evaluations to be completed).
· At the end of the assignment ask the supervisor to give you the completed forms, and NOT to mail them directly to the College.
· Complete the “Pastoral Placement Self Evaluation” form at the end of the assignment.  
· Complete the “Pastoral Assignment Theological Reflection” sheet and be prepared to discuss it when you return to the College at the end of the summer. You will have a group session in September to discuss this document.
· Make THREE COPIES and compile them into THREE SETS arranged in the following order from the top: (1. Self-Evaluation, 2. Supervisor Evaluation, 3. Parish Staff Member Evaluation(s), 4. Expectations Worksheet), 5. Theological Reflection).
· Send your Vocations Director ONE SET before you leave your assignment to return to the College and deliver TWO SETS to the Coordinator of Apostolic Formation when you return to the College at the end of the summer.  
STUDY (LANGUAGE OR ANY OTHER ACADEMIC ASSIGNMENT)
· Complete the “Summer Study Self Evaluation” form at the end of the assignment.  
· Give the “Pastoral Placement Supervisor Evaluation” to your supervisor (i.e. teacher, administrator of the program), and ask him / her to complete this form and discuss it with you BEFORE you leave your assignment.
· You may also ask a teacher and / or tutor to complete the “Summer Study Teacher Evaluation” form before the end of your assignment as well. 

· Send ONE COPY of both documents to your Vocations Director & bring TWO COPIES to the Coordinator of Apostolic Formation when you return to the College at the end of the summer.
· Complete the “Pastoral Assignment Theological Reflection” sheet and be prepared to discuss it when you return to the College. 
· Make THREE COPIES and compile them into THREE SETS arranged in the following order from the top: (1. Self-Evaluation, 2. Parish Staff Member Evaluation(s), 3. Theological Reflection).
Send your Vocations Director ONE SET before you leave your assignment to return to the College, and deliver TWO SETS to the Director of Apostolic Formation when you return to the College at the end of the summer.
OTHER PASTORAL ASSIGNMENT (CHANCERY ASSIGNMENT, SECRETARY OR MASTER OF CEREMONIES TO BISHOP, ETC.)
Follow the directions for “SUMMER ASSIGNMENT” above and adapt the forms accordingly.  At a minimum, complete the “Pastoral Placement Supervisor Evaluation” and “Pastoral Placement Self Evaluation” form at the end of the assignment.  However, it is strongly encouraged that you also complete a “Pastoral Placement Expectations Worksheet” at the beginning of the assignment as well.  It is vital in a special assignment to meet weekly with your supervisor to ensure you are meeting his expectations for the assignment, since it may not be possible to define the expectations of the assignment up front.  Ask a lot of questions and be flexible during the assignment.
ITALIAN PARISH OR ANOTHER ITALIAN PASTORAL ASSIGNMENT

· Give the “Pastoral Assignment Letter to Supervisor (Italian)” to your supervisor upon arrival.  This letter provides your supervisor with information regarding the expectations of the College.
· Complete “Le Aspettative Richiesta al Seminarista” (expectations worksheet) with your supervisor within the first 2-3 days of your assignment.
· Give the “Valutazione del Supervisore” to your supervisor and ask him to complete this form and discuss it with you BEFORE you leave your assignment.
· Give the “Valutazione del Personale Parrocchiale” to your supervisor, and ask him for a volunteer to complete this form and discuss it with you BEFORE you leave your assignment.
· At the end of the assignment ask the supervisor to give you the completed forms, and NOT to mail them directly to the College.
· Complete the “Pastoral Placement Self Evaluation” form at the end of the assignment.  
· Complete the “Pastoral Assignment Theological Reflection” sheet and be prepared to discuss it when you return to the College at the end of the summer. You will have a group session in September to discuss this document.
· Make THREE COPIES and compile them into THREE arranged in the following order from the top: (Self Evaluation, Valutazione del Supervisore, Valutazione del Personale Parrocchiale, Le Aspettative Richiesta al Seminarista).
· Send your Vocations Director one SET and deliver TWO SETS to the Coordinator of Apostolic Formation on the dates designated by the Director of Apostolic Formation upon your return.
Please meet with your supervisor when you arrive at the parish to discuss what is expected of you.  Keep in mind that the supervisor may not be accustomed to using forms such as these.  Be flexible with him and proceed in a way that respects the manner in which he wishes to proceed.  In the “Pastoral Assignment Letter to Supervisor (Italian)” it is requested that he meet with you on a weekly basis to discuss your progress.  Make every attempt to do so (which will help keep communication going and clear up misunderstandings). 

PASTORAL YEAR
Follow the directions for “SUMMER PARISH ASSIGNMENT” above.  If you have multiple assignments during the year (which is common), complete one set of forms for each assignment.  Complete the forms as you go along; do not wait until the end of the pastoral year to collect the forms from all your assignments throughout the year (unless your assignments are concurrent).  Be sure to maintain contact (email, phone call, Zoom) with the College throughout the year (Formation Advisor, Spiritual Director, Coordinator of Apostolic Formation).  
GOALS & OBJECTIVES FOR THE PASTORAL YEAR - Write out a set of goals similar to those written at the beginning of the academic year.  These should include the four areas of formation – human, spiritual, intellectual, and pastoral.  You might also include personal or ministerial goals.  Review these goals with your pastor at the beginning of the year.  Email a copy of the Goals for the Pastoral Year to the Coordinator of Apostolic Formation prior to your departure from the NAC. 
Be sure to ask questions as they come up.  Before you return to the College at the end of the pastoral year, give ONE COPY of all forms to your Vocation Director.  Upon your return to the College, give TWO COPIES of all forms to the Coordinator of Apostolic Formation.
CPE

CPE programs have forms (objectives, supervisor evaluation, self evaluation) that you will be required to complete as part of the program.  It is not necessary to complete additional forms from the College.  If your specific CPE program does not have an evaluation instrument, complete a “Pastoral Placement Self Evaluation” form and ask your supervisor to complete the “Pastoral Placement Supervisor Evaluation” form.  Give ONE COPY of all forms to your Vocations Director at the end of the program and bring TWO COPIES back to the College.  Give the TWO COPIES to the Coordinator of Apostolic Formation when you return to the College.

